MunmcTepcTBO HayKu U BhIcHIero oopasoBanus Poccuiickoit deaepanuu
®I'BOY BO «BAMKAJIBCKUIN TOCYJAPCTBEHHbBIN YHUBEPCUTET)

YTBEPXJIAIO
ITpopekTop.no-yue6Hoi paboTte
/.-I[.IOp_,H.,‘ no1. BacunseBa H.B.
//ng«f
R o 0021.06.2024r.

PaGouasi nporpaMma JuCIUATTHHBL _
51.0.13. Ynpasnenue M14HOH dQPEKTUBHOCTBIO, s 15+

Hanpasnenue noaroroBku: 38.03.03 YpasineHue nepcoHaioM
Hamnpasnennocts (npoduis): YpapieHrue NepcoHaIoM
KBanudukanus BeillyckHIKa: OakanaBp
®opma 00ydeHUsI: OUHAs

Kypc 1

Cemectp 12
Jlexumu (yac) 18
[IpakTrueckue (cem, 1ab.) 3aHATHS (Jac) 18
CamocTosTenbHas paboTa, BKIoYast 7

MOJTOTOBKY K DK3aMEHaM U 3a4eTaM (Jac)
KypcoBas padota (uac)

Bcero yacos 108
3auet (cemecTp) 12
DK3aMeH (ceMecTp)

Hpkyrck 2024



[Iporpamma cocrasiena B coorBercTBur ¢ @I'OC BO no nanpasnenuto 38.03.03
YpaBiieHHE IEPCOHAIIOM .

Astopsl E.I'. TapxanoBa, K.A. TatapuHoB
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MEHE[)KMEHTA U CEPBUCA

3aenyrommii kaheaporr E.A. [llaruna



1. Henu n3y4yeHus1 1M CUMILINHBI

Lenpto OCBOEHHUS IUCHUILUIMHBI «YTpaBlieHUE JTUYHOU 3(PPEKTUBHOCTHIOY SBISETCS
dbopMupoBaHUEe U YrIyOJIeHUE TEOPETUUCCKUX 3HAHUN U MPAKTUYCCKUX HABBIKOB, CBSI3aHHBIX C
pacCTaHOBKOM INPUOPUTETOB, YIPABICHUEM BPEMEHEM M BBICTPAMBAHUEM TPACKTOPUU
CaMOpa3BHUTHUS HA OCHOBE TPUHIIUIIOB O0OPa30BaHUS B TEUCHUE BCEH KU3HMU.

2. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MOAYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenuun ody4daronierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCIHIIINHBI
Kon
KOMIIETEHIIUH 11O Komnerenmus
®dI'OC BO

CriocoOeH yrpaBisiTb CBOMM BPEMEHEM, BBICTPANBATh U PEATM30BHIBAThH
VK-6 TPAECKTOPHUIO CAMOPA3BHUTHsI HA OCHOBE IIPUHITUIIOB 0Opa30BaHUs B TCUCHHE
BCEUl )KU3HUA

CTpyKTypa KOMIIETCHIHHU
Komnerenuus dopmupyembie 3YHbl

3. 3HaTh TEOPETUYECKHE OCHOBBI YIIPABJIEHUS CBOUM
BpPEMEHEM, BBICTPAMBAHMS U PEATM3ALMU TPACKTOPUHU
CaMOpa3BUTHS Ha OCHOBE IPHUHITUIIOB 0Opa30BaHUs B TCUCHHUE
BCEH KU3HU

Y. YMeTh onpeensaTh NPUOPUTETHI, BHICTPAUBATh U
pEaNr30BbIBATh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
MPUHIMIIOB 00pa30BaHUs B TEUEHHUE BCE KU3ZHU

H. BnageTs HaBbIKaMH NPUMEHEHUSI MHCTPYMEHTOB U
METOJIOB YIIPABJICHUSI BDEMEHEM

'YK-6 CriocobeH yrpaBisiTh
CBOMM BPEMEHEM, BBICTPAUBaTh U
[peaIn30BbIBATh TPAEKTOPUIO
CaMOpPa3BUTHsI HA OCHOBE
[IPUHILIUIIOB 00pa30BaHMUsl B
TEUYEeHUE BCEH JKU3HU

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  auctumuiuael - BJIOK 1 JUCHUIUVIMHBI  (MOIAYJIN):
OO0si3aTenbHast 4acThb.

[IpenmecTBytonue TUCHUIUIMHBI (OCBOGHHME KOTOPBIX HEOOXOAMMO ISl YCIEHIHOTO
OCBOEHUS JaHHON): "®u3nyeckas KyJabTypa U copt”

JIMCUMIUTUHBI, UCIIONB3YIONIUE 3HAHUSA, YMEHHS, HaBBIKH, MOJy4YCHHbIE MPH U3YUYECHUU
nannoi: "Komangnas padota u munepctBo", "PazpaboTka u peanusarus mpoeKToB"

4. O0beM AUCHMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHX YacoB, Bbl/IeJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4yaromuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
o0y4aromuxcs

OO61mast Tpy10eMKOCTh TUCHUIUIHNHBI COCTaBisieT 3 3a4. ef.,108 vacos.

Bun yuebHol paboThl KonnuecTBo yacos
KonrtakTHas(ayauTopHast) pabora
Jlexknuu 18
[TpakTaeckue (cem, 1ab.) 3aHATHUS 18

CamocTosTenbHas pa60Ta, BKJIIOYas MOoATOTOBKY K 5K3aMCHaM U
3adcTamM

72




\Bcero 4acoB

108

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIHYeCTBA aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iei0B M CHUILTAHBI

Ne
n/n

Pa3zgen u Tema
JTUCIHHUIIINHEI

CeMe-
cTp

Jlek-
1010

Cemunap
Jlabopar.
IIpakTuy.

Camo-
CTOST.
pao.

B unrepa-
KTUBHOH

dopme

@®opMbI TEKYLIETO
KOHTPOJIA
ycneBaeMOCTH

YpaBieHue TUYHON
A PEKTUBHOCTHIO:
MMOHATHE U
COCTABJISIOIIUEC

12

1.1. TBopueckoe
3aJlaHue.
Llenenonaranue.
1.2. Keiic 1. JIuunas
3¢ PEeKTUBHOCTD U
"qyepHble JbIphI"

YpaBiieHue pecypcom
BpEMEHU

12

2.1. IlpakTuueckoe
3ananue. [{udpossie
CEpBUCHI
IUTAHUPOBAHMUS
3amay. 2.2.
[IpaxTHueckoe
3a/laHue.
[InanupoBanue u
KOHTPOJIb
BBITIOJTHEHUS 3aa4

YIIpaBieHue pecypcom
00pa30BaHHOCTH:
caMo00pa3zoBaHue U
caMOpa3BUTHE

12

3.1. IIpakTuyeckoe
3a/laHue.
Camoananus. 3.2.
[IpaxTHueckoe
3a/laHue.
Tpaexropus
CaMOpa3BUTHs

YIIpaBieHue pecypcom
[IATEKECIOCOOHOCTH

12

4.1. TBopueckoe
3a/1aHueE.
MHoXeCcTBeHHbIE
MCTOYHMKH JOXO0/A.
4.2. TBopueckoe
3a/1aHueE.
AGcomoTHas
HSKOHOMHUS BO BCEM

YIpaBieHue pecypcom
AKTUBHOCTH U
paboTOCIIOCOOHOCTH

12

5.1. Keiic 2. Kak
paboTaroT B
Google?. 5.2.
IIpaxTueckoe
3aJjaHHe.
Camoananu3z obpasza
KU3HH

YpaBieHue Je10BOi
Kapbepoil

12

6.1. CuryanmoHHsie
3a71a49M 10
YIIPaBICHUIO




Cemunap| Camo- |B unrepa-| ®opmsbl TeKyHIIero
Ne Pa3naen u Tema Ceme-| JIek- P pu P yi
Jlabopar.| CTOAT. | KTUBHOM KOHTPOJIA
n/n JUCIUILINHBI CTp | HuM
IIpakTnu., pao. popme yCneBaeMoCTH
Kappepou. 6.2.
[IpakTrueckoe
3aJlaHue.
Kapbepnsiit
HABUTATOP
7.1. IIpakTrueckoe
3aJlaHue.
o OMOIIMOHAJIBHBIN
OMOLIMOHAIbHBII
WHTEJUIEKT. 7.2.
7  |[MHTEIIEKT U 12 2 2 8
N TBopueckoe
CTPECCOYCTOMYUBOCTD
3aaHue.
Ynpasienue
CTPECCOM
8.1. TBopueckoe
3aaHue.
[TyOamuHbIe CamornpeseHTarusl.
8  [BBICTYILJICHUS U 12 2 2 8 8.2. TBopueckoe
caMOTIpe3eHTaINS 3a/laHueE.
[TyOnnunoe
BBICTYIUICHHE
9.1. [lenoBble UIPHI.
Komannnoe
B3anMMOJICHCTBHE.
ObexrupHoe 9.2. IIpakTnueckoe
9 |komaHIHOE 12 2 2 8 o P
. 3aJaHue.
B3aMMOJIEHCTBHE
WNnentudukarus
posel B KOMaH/IE.
Tect
HUTOI'O 18 18 72
5.2. JlekuMoHHBIE 3aHATHS, UX COJEPKAHUE
Ne HawnmenoBanue
Coneprxanue
n/m pa3ziesoB U TEM

01

YpaBieHue TUYHON
5 (HEKTUBHOCTHIO:
[OHSATUE U
COCTABJISIFOLIIE

[loHsTHS «<9PHEKTUBHOCTDY, «JTUYHAS 3(PHEKTUBHOCTDY.
HaBbiku 11uHON 3P PEKTUBHOCTH.

OcoGeHHocTr TMYHOU 3 (HEKTUBHOCTH.

JInuHast 3¢ (heKTUBHOCTH MEHEKEPA.

CaMOMeHEeIKMEHT KaK TEXHOIOTHs 3()PEeKTUBHON NeATENbHOCTH
YEJI0OBEKA B OpraHU3aluHy.

Pa3nnyHble TOIX0/bI K TPAKTOBKE MOHATUH "3 dekTuBHOCTS" U
"nmuuHast 3¢ ¢pextuBHOCTS". [IpenmyIiecTBa HCIIOIB30BAHMS
CaMOMEHE)KMEHTA.

(CaMOCOBEpIIEHCTBOBAHUE YEPE3 CAMOMEHEPKMEHT.

02

BpEMEHU

YIIpaBieHue pecypcom

Bpewms kak crparerndeckuii pecypce. [lomexu («BOpbl BpeMEHH,
«IIOTJIOTUTEN BPEMEHUN): BHYTPEHHUE U BHEIIHUE TPHYUHBI.

M HBEeHTapU3aLysl U aHAJIU3 BPEMEHHU. AJITOPUTM MHBEHTAPU3ALUN
1 aHaJIu3a BpeMEeHU. MeToibl MHBEHTApU3alluil BPEMEHHU:

MMOTOYHAaA KapTa, IOTOYHAaA JuarpaMma, Kapta COBMECTHBIX




n/n

Haumenosanue
pa3liesIoB U TEM

Coneprxanue

onepanuii, CETeBOM aHalu3, IPOCTOM OpraHansep, opraHamsep ¢
(YHKIIUSIMU Ka4ECTBEHHOTO aHAIIM3a BPEMEHH, XPOHOKapTa
["acTeBa.

AHanu3 noMex ("'moryioTenu BpeMeHu").

[{enu nmuuHOoCTH M opranu3auui. Lenenonaranue. L{leHHOCTH Kak
OCHOBa 1iesiernosiaranusi. CBoMcCTBa LENeH.

[Touck u popmynuposka mneneir. SMART-TeXHOIOTHS TOCTaHOBKH
uenedt (mo 1. Joypasny). [IpoekTHas cxema OCTaHOBKH 1iejeit (1o
I". Apxanrenbckomy). CutyarmoHHsii ananus (o JI. 3aitepty).
[TocTaHOBKa II€JIeH OT OOIIET0 YaCTHOMY.

[lonsTre nnanupoBanus. [[puHIMIBI ¥ TpaBUIIa TUTAHUPOBAHMUSL.
Cucrema mianoB. KontekcTHoe mianupoBanue. Jlonrocpounoe
nnaHupoBanue. [nanupoBanue qus. Meton «Anbnbsy. Metog
CTPYKTYPUPOBAHHOTO BHUMAHUS U TOPU3OHTHI TUTAHUPOBAHMSL.
3amaun. O630p 3agau. MHCTpyMEHTHI co31aHus 0030pa.
KoHnTposibHble ciucku. /J[ByxmepHsbie rpaduku. [peBoBuHbIE
KapTbl. OniepaTUBHBIEC U cTpaTernueckue pemeHus. [Ipunsatue
pemenuii. PacctanoBka npuopuretoB. CriocoObl 1 METOIbI
paccTaHOBKH MPUOPUTETOB. Ompeesenre NpuopuTeTHOCTU
OJITOCPOYHBIX Lieiell U Tekyiux 3anad. [punnun [apero. ABC-
Meto1 (ABB-Meton). Matpuia Ditzenxayaspa. [Iponopius
3aiiBepTa.

CaMoMOTHBALIUA TSI PEIICHUs OOTBIIUX TPYIOEMKHUX 3a/1a4.
Perienre MeTKUX HEMIPUSATHBIX 3a/1a4.

KoHTposb npu ynpaBlieHUH BPEMEHEM: BHEITHUIN, CAMOKOHTPOJIb.
Merton «saTy nianbieB» mo JI. 3aitBepty. KapTel KOHTpOIS.
[IpaBuia u OMIMOKU KOHTPOJIS.

Cuctema pabotsl ¢ mHbopmarueit. Pabora ¢ nenoBsiMu Oymaramu.
O6menue no tenedony. Pabora ¢ modtoi, KHUTaMU U TIeYaTHOM
rpeccoil. KoncnekrnpoBanue.

JlenerupoBanue. [IpaBuna nenerupoBanus. ConpoTUBIEHUE
nenerupoBanuio. L{uppoBbie cepBUCH! yIIpaBICHUS pECYPCOM
BpPEMEHH.

03

YIIpaBieHue pecypcom
[IaTEKECIOCOOHOCTH

duHaHCOBOE MJIAHUPOBAHUE JKU3HU.

JInuHble puHAHCOBBIE OTUETHI. JloMariHsAsg Oyxranrepus
J10X0/1bI ¥ UX UCTOYHUKH.

CriocoObl 5KOHOMUH JTMUHBIX CPEJICTB.

Bu bl ”HBECTHPOBAHUSI ICHET.

CrpaxoBaHHUE B )KU3HU YEJIOBEKA.

Jlnunblie punancel Ha [1K.

04

YIpaBieHue pecypcom
00pa30BaHHOCTH:
caM000Opa30BaHUE U
caMOpa3BUTHE

CamoaHau3: caMOJJMarHOCTHKA, CAMOHAOIIOICHNE, SKCIIEPUMEHT.
CamMoMarHocTuKa: MOHO-TECTHI (peIeKCHBHOCTD MBIIIIEHUS,
TecT JIunnmana «Jlornueckne 3aKOHOMEPHOCTHY, CKIIOHHOCTD K
[PUCKY, CIIOCOOHOCTh CaMOYIPaBJI€HUS, YPOBEHb MIPUTSI3aHUI);
nonutectsl (Tect Kerrena, ordbopounsiii Tect by3nuna); MeToauku
TUIIOJIOTU3ALNY TUYHOCTHU. [Ipodunm u KapThl TMYHOCTH.
CamoHa0II0/IeHHe: PETPOCIIEKTUBHOE, (PEHOMEHOIOTHYECKOE,
METOJ] CUCTEMAaTHYECKOM HHTPOCIIEKIINU, METO]] AHATUTUYECKON
MHTpocTeKInU. CaMOOTYEThI, JTHEBHUKN CAMOHAOIIIOICHHSL.

DKCIIEPUMEHT: J1a00PaTOPHBIH, €CTECTBECHHBIM.




n/n

Haumenosanue
pa3liesIoB U TEM

Coneprxanue

Camopaszsutre. [IpensaTcTBus k camopa3BuTHio. Tpaekropus
camopassutusi: hard skills u soft skills. [IpaBuna camopa3BuTHs.
VB TyanbHBIN TUIaH Pa3BUTHL. METObI pa3BUTHS HABBIKOB!
caM0o00yYeHHE, TONCK 00paTHOM CBsI3U, O0yYCHHE HA OIBITE
NPYruX U MEHTBOPKHHT, (DOHOBBIE TPEHUHTH, PA3BUTHE B ITPOIIECCE
pabotel. Soft skills: 6a3oBasi KOMMyHHKaLKs, HABBIKU PAa3BUTHUS U
oJiepKanusi ON3HEeC-OTHOIIECHUH (HETBOPKHHT), KpUTHYECKOE
MBILIUIEHUE, aHATUTHYECKOE MBIIIJICHHE, CHCTEMHOE MBIIIJICHHUE,
OMOIMOHAIBHBIA HHTEIUIEKT U Jp.

Camoo0Opa3oBaHue Kak yciaoBue 3(h(HEKTHBHOTO caMOpPa3BUTHSL.
OO0pa3zoBaHHOCTB, 00pazoBaTesIbHAs Cpea, 00pa3oBaTeIbHOE
[IPOCTPAHCTBO, CUCTEMA OTKPBITOTO 00OpPa30BaHUs: HETIPEPHIBHOE
00pa3oBaHue, AMCTAHIIMOHHOE 00pa30BaHUE.

3aKOHBI Pa0OTHI TAMSTH: OCHOBHBIE 3aKOHBI paOOTHI MaMSITH,
NeTaIM3UPOBAHHBIC 3aKOHBI pA0OTHI MAMATH, CUCTEMBI MTAMSITH.
TexHonornu >pPeKTUBHON yIeOHOH eATeIbHOCTH: TIPaBUIIa
cTpaTeruu oOy4eHus, HHCTPYMEHTHI IPO(eCCHOHATBHOTO
CaMOpa3BHUTHUsI, KOHLIEHTPAIMS BHUMAHHS, YIOPSAA0YCHNE 3HAHUH.
dopmupoBaHue yCTONYNBOW MTO3HABATEIILHONH MOTHBAIIHH.
CoBepIIeHCTBOBaHUE ITO3HABATEIbHBIX YMEHUI M HABBIKOB.

05

YIIpaBieHue pecypcom
AKTUBHOCTHU U
paboTocrnocoOHOCTH

[loHsATHE pecypca akTUBHOCTH U pabOTOCIIOCOOHOCTH.

O0pa3 )K13HU KaK BeAyIui GpakTop GopMupoBaHUs 310POBBSI.
[Toxxoap! K ONpeeeHHIO MOHATUS 30pOBbe. DaKTOPHI,
BIIMSIONINE Ha 37J0pPOBLE yenoBeka (orenka BO3).

O0pa3 KU3HU: TOJXO0/IbI K ONPEIEICHUIO.

3n0poBsiil 00pa3 xu3nu (30K). KiroueBsie monoxeHus, aexarimue
B ocHOBe 30JK. XapakTepucTtuka OCHOBHBIX cocTaBisonmx 30XK.
[TprHIIMTIBI OpTaHU3AIMH PALIMOHATIBHOTO COAIAHCHPOBAHHOTO
nuTaHus. PannonanbHOE, MOTHOLIEHHOE, cOalaHCUPOBAHHOE
MUTaHUE.

JIBUraTenbHast akTUBHOCTB U 3/10poBbe. DU3nueckas KyibTypa 1
CIOPT KaK 3JIEMEHT 3J0pOBOro 00pa3a )KM3HHU.

DakTopsbl, paspyLIaroIIye 3J0pOBbE YEIOBEKa: BPEIHbIE
npuBbIUKH. [IpodeccnonanbHas AeITeNbHOCTD U 3/I0POBBE.
[IpodeccronanbHble PaKTOPHI, HETATUBHO BIMSIOIIUE HA
310pOBbE.

[IpaBuia opranusanuu pabodero Mecra.

[IpodeccronanbHas AesITENbHOCTh U CTPECCOYCTOMUNBOCTD!
cTpecchl U criocoObl 60pbOBI ¢ HUMU. JucTpecce u 3BcTpecc;
CTPECCOYCTOMYMBOCTb.

PaboTocrocoOHOCTh YeaoBeKa U OMOPUTMBI. BiusiHue CyTOUHBIX
PUTMOB Ha pacripezeneHue padboyeit Harpy3ku. [Ipasuiia
opranu3zaiyu 3p¢HEeKTUBHOTO OTAbIXA.

06

YIpaBieHue Je10BOi
Kapbepon

[loHsiTHE 1 BUIIBI 1€TTOBOM Kapbepsl. [ [nanupoBanue neinoBon
Kapbephl. BiusHue MTn4HbIX 0cOOEHHOCTEH U moTpedHOCTel Ha
BHIOOD Kapbephl. YMpaBieHHe COOCTBEHHOM MpodecCHOHaTbHON
Kapbepou.

08

[yOonuuHbIe
BBICTYIUUICHHSI U
caMONpe3eHTAIHSI

[ToHsTHE ¥ BUIBI MyOJIMYHBIX BRICTYIUICHUH. [Iprempl
[PUBJICYCHUS BHUMAHWUSI PU MTYOJIMYHBIX BBICTYIICHUSX.
[loaroroBka K myoauyHOMy BhICTyIIeHUI0. CocTaBisiomuye




Ne HanmeHnoBanue
Coneprxanue
/0 paszenoB U TeM
MOIeNIA O0IIeHHS. XapakTepuCTHKU Y (HEKTUBHON 00paTHOM
CBSI3U.
[1yOnuuHOE BBICTYIUICHUE: PaBUiIa, KAaHAJBI BOCIIPUSITHSL.
YpasiieHue Bre4aTaeHUeM U camorpedeHTanus. CTparteruu u
TAKTUKH YIPABICHUS BICUYATICHHEM.
[lonsiTue 1 mpu3Haku KoMaHbl. CTaluu CTAHOBJICHUSI KOMAH/IbI.
DddexkTrBHOC Komannnsie poiu. Konnenius komanaaeix posein P.M. ben6una.
09 |komanznHOE «Koneco komanas» Mapmxeprucona—MakKeHHa.
B3alMOJICIICTBUE DakTOpbl, TPOBOLUPYIOLIKUE PACKOJ B KOMaH Ie: MOJENb B.A.
[ITpoo.

5.3. Cemunapckue, npaKkTH4YeCKHe, 1200PATOPHbIE 3AaHATHS, X COAEPKAHNE

Ne paznena u
TEMBI

Copepxanvie v (HOpMBI IPOBEACHUS

Ynpasienue JIM9HOH 3()(EeKTUBHOCTBIO: TIOHSATHE U cOCTaBIstomue. CeMHUHApHI
MPOBOASATCS B (pOpME BBITIOJIHEHUSI IPAKTUUECKUX 33/I1aHUN U aHan3a
KOHKPETHBIX CUTYyalHid (KeHC) B MAJIBIX TIOJTPYIIAX C 3JICMCHTAMHU JUCKYCCHU.
CriocoObl MOBBINIEHUS TUYHOU 3(h(HEKTHBHOCTH.

1.1. TBopueckoe 3ananue. Llenenonaranue

1.2. Ketic 1. JInunas a3¢)eKTHBHOCTD U "UepHBIC TbIPHI"

Yrpasienue pecypcom BpeMmenu. CeMuHaphbl IPOBOAATCS B (hOpPME BBITIOTHEHUS
[IPAKTUYECKUX 3aJaHHUMH.

2.1. Ilpaktuueckoe 3ananue. LluppoBbie cepBUCH IUIAHUPOBAHMS 3a/1a4

2.2. IIpaktnueckoe 3ananue. IlniaHnpoBaHne U KOHTPOJIb BBINOJIHEHUSI 33,144

YipaBiieHre pecypcoMm miaTexecrnocooHoctu. CeMuHapbl IpoBoaATcs B opme
BBITTOJIHEHHS TBOPYECKHX 33/1aHUI B MaJIbIX NOATrPYNIAax C 3JeMEHTaMU
ITVICKYCCHH.

3.1. TBopueckoe 3agaHne. MHOKECTBEHHbIE HCTOYHUKHU J0XO0/10B

3.2. TBopueckoe 3amanue. AGCOIIOTHAS IKOHOMHUS BO BCEM

'YrpaBieHue pecypcoM 00pa30BaHHOCTU: caMOOOpa30BaHUE U CAaMOpPa3BUTHE.
CeMuHapb! IPOBOASTCS B (POpME BBHIOJHEHUS IPAKTUYECKUX 3aaHUN C
MCIIOJIb30BaHUEM PE(IIEKCUBHBIX TEXHOJIOTUH.

[IpensitcTBUst K camopa3BuTuio. TpeyronpHuk pazsutus: hard-skills, soft-skills,
JIMYHOCTH, MOTHBALUS K camopa3BuTuto. IIpaBuiia camopasBuTus.
WuauBuAyalbHbIN 1aH pa3BUTH. MeTo1bl pa3BUTHS HABBIKOB: caMOOOy4eHuUe,
MOUCK 00paTHOMW CBSI3U, 00YUEHHUE HA OMBITE APYTUX U MEHTBOPKUHT, (POHOBBIE
TPEHHHTH, Pa3BUTHE B MPOLIECCE PAOOTHI.

4.1. [Ipaktuueckoe 3ananue. CamoaHains

4.2. IIpaktnueckoe 3ananue. TpaekTopus CaMOpPa3BUTHS

YrpaBiieHHE pecypcoM aKTHBHOCTH U paboTocriocoOHocT. CeMUHaphl
POBOASATCS B (pOpME BBITIOJIHEHUSI TPAKTHUECKUX 3aJaHUI U aHAJIN3a
KOHKPETHBIX CUTYaIMH (KEHC) B MaJIBIX MOATPYIINAX C DJIEMEHTAMHU TUCKYCCHH.
q)aKTOpI)I, IMMOJIOKUTECIIBHO U OTPHULIATCIIBHO BIMAIOIINE HAa AKTUBHOCTDE U
paboTOCIOCOOHOCTS.

O0pa3 *KU3HMU KaK BeyIIHi (GaKkTop MOAEPKaHUS U COXPAHECHHS 37I0POBbS.
5.1. Keiic 2. Kak pabotator B Google?

5.2. IlpakTuyeckoe 3ananue. CamoaHnaans oOpasa >KU3HU

YnpasieHnue 1e10Boi kapbepoil. CeMuHapbl NPOBOJATCS B ()OpME BHITIOTHEHUS




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

MPAKTUYECKUX 3aJaHUI U CUTYallMOHHBIX 33/1a4.
6.1. CuTyallMOHHBIE 33/1a4y 110 YIIPaBIEHUIO Kapbepoil
6.2. [IpakTuyeckoe 3aganue. KapbepHblii HaBUTaTOP

OMOLIMOHATBHBIN UHTEIJIEKT U CTPECCOYCTOMUUBOCTh. CeMUHAPHI IPOBOJAATCS B
(dbopMe BBINOTHEHUSI MPAKTUYECKUX U CUTYAI[MOHHBIX 3a/JaHUM.
7.1. IlpakTuyeckoe 3a7anrue. IMOLUHUOHATbHBIN HHTEIJICKT
7.2. TBOpUeCcKoe 3a7aHue. Y PaBICHUE CTPECCOM

[TyGnunbIe BEICTYIUICHUS U camonpe3enTanus. CeMuHapbl IpoBOAATCS B (hopme
BBIMIOJTHEHHS] TBOPUECKUX 3aJJaHHIA.
8.1. TBopueckoe 3ananue. Camorpe3eHTaus

8.2. TBopueckoe 3ananue. [1y0auyHOE BHICTYIUICHHE

Db dexTrBHOEC KOMaHIHOE B3auMo/IeiicTBrue. CeMUHaphl MPOBOAATCS B popme
IEJIOBBIX UT'P U BBIIOJIHEHUSI IPAKTUYECKUX 3aJaHUM.
Komannnoe B3aumoseiicteue. Konnenmus komanaueix poseid P.M. ben6una.
«Koneco komanp» Mapkepucona—MakKeHHa.
9.1. lenoBsie urpsl. Komananoe B3aumMoieiicTBue
9.2. llpaktuueckoe 3ananue. Unentudukaius poneil B KOMaHze

6. @oHJ OIEHOYHBIX CpeacTe Jd MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AucuuN/IMHe (MOJHbIH TEKCT NPUBeeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHLHLle 3aJaHus WIHN
HHBbIC MaTepnam.l, Onucanue
3TaHl>I HeOﬁXO,Hl/lMl)le JJISH OLIIEHKH noKazaTeeii u
MUDOBAHMS 3HAHUH, yMeHMii, HABBIKOB KDHTEDHEB
¢dopmuposa T TMepeuens (?)yHbI! u (WaH) onbITA prrep
KOMIIETCHIUUA 3.1...3 eATeIbHOCTH OUeHHBAHUH
Ne (popmupyembix 3.1...3.n, ’ KOMIIeTeHUMii Ha
(Tema u3 N XApaKTePU3YIOIIMX ITAbI
]‘[/1‘[ . KOMIIETCHIIMH y.l ...y dopmupoBanus Pa3IMYHBIX 3TANaXx UX
paboueii ? pMHP dopmupoBanus
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipoiecce >
l'lporpaMMbl ofloce . “ OINMHCAaHHE IIKAJ
OCBOCHMSA oﬁpasonaTenbﬂou 100
JMCIUTITAHBI) NpOrpaMMbl OueH“Bamfﬂ (no )
(HammenoBanne 0aJUILHOI 1IKaJIe)
OLCHOYHOI'0 cpe}ICTBa)
Y. YMeTh onpenensiTh TTonHOCTRIO
MPUOPUTETHI, BBITIOJTHEHHOE
1. Yopasnenue BBICTPAauBaTh U 3aaHue - 5
ITIYHON [peam30BBIBATh 1.1. TBopueckoe 6amtoB: 1o 1
1 pddextuaOCTHIO: [YK-6 TPACKTOPUIO 3a/1aHue. Gamry 3a
[TOHATHE U CaMOpa3BUTHUS Ha [lenemonaranue MIpaBWIIbHOE
COCTaBIISIIOLNE OCHOBE IPUHLIUIIOB BBINIOJIHEHUE
00pa30BaHMs B TCUCHHE KaXXJI0ro MyHKTa
BCel KU3HU 3amanus. (5)
Y. YMeTs onpenensTs
[IPUOPUTETHI,
BBLICTPanBaTh U Mpouert
[pean30BbIBATh P
TpaCKTOPHIO 3aTOTHCHHS
. TabnuIb! —10 4
CcaMOpa3BUTHS Ha 1.2. Keiic 1. JInunas 6a§n0321
2 YK-6 OCHOBE IIPUHLIUIIOB P GEKTHBHOCTD U )
N " ApryMeHTHPOBaH
00pa3oBaHMsI B TeUCHHE |"IepHBIC JBIPHI
ceil KH3HM HOCTh OTBETA Ha
Bompoc — 1 6am.
H.Bnaners HaBbikamMu p )
IPUMEHEHUS
MHCTPYMEHTOB U
METOJIOB yNpaBJICHHS




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Jranml o1 Lt ot nokaszareJeii u
3HAHUH, YMCHHH, HABBIKOB KDUTEDHEE
¢dopmupoBanus Mepeyensn (3YHLI: u (Wan) ombITa purep
KOMIIeTeHIU i p JesITeTbHOCTH. OMCHHBAHII
Ne (Tema u3 dopmupyembIx 3.1...3.n, e oy | KOTETENIE Ha
n/n aGoueii KOMIIeTEeH NI V.1...¥.n, dopMupoRanHs Pa3IMYHBIX ITANAX HX
p 1o ®rocC BO o (dopmupoBanus,
H 1 H n) KOMIIETCeHIIHH B mpouecce
HporpaMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
AHCUMTITHHbL) [POTpaMMb 0aNIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
BpeMeHEM
H.Bnanets HaBbikamMu
6 2.1. IlpakTueckoe [TonHoTa n
2. YrpasieHue IPUMEHEHUSI
3ananue. [{udposbie MPaBUIBHOCTh
3 |pecypcom YK-6 MHCTPYMEHTOB U
CepBUCHI IUIAHUPOBAHMS| BBINIOJTHEHUS -
BpeMeHU METO/IOB yNpaBJICHUS
3amau 5 6amnos. (5)
BpeMeHEM
Y. VMmeTs onpenensaTh
IPUOPUTETHI,
BBICTPanUBaTh U
€aJIN30BbIBATh
P 5 6amroB: 1 6amn
TPACKTOPUIO
2.2. IlpakTueckoe 3a BBIIIOJIHEHUE
CaMOpa3BUTHUS Ha
3a/1aHue. MEPBOTO MyHKTa
OCHOBE IPUHLIUIIOB
4 VK-6 [1nanupoBaHue u 3aJaHus U 10 2
00pa30BaHKs B TCUCHHE
. KOHTPOJIb BBITIOITHEHUS 6asta 3a
BCEil KU3HU
3aga4 BBHITIONTHEHUE 2 1 3
H.Bnanetrs HaBbIKaMu
ITyHKTOB. (5)
[IPUMEHEHUS
MHCTPYMEHTOB U
METO/IOB yNpaBJICHUS
BpEMEHEM
Brinonnenue
Y. YMeTh onpenensiTh TecTa U
[IPUOPUTETHI, HHTEpIpETaLMS
. Ypasnenue BBLICTPauBaTh U €3yJIbTaTOB —
3.VY 2
[pecypcom [pean30BbIBAThH 3.1 TpakTuaeckoe Oarmra.
5 |obpazoBannocth: |YK-6 TPACKTOPHUIO P 3anoaHeHue
3aganne. CamoaHamm3
camoobpa3oBaHue CaMOpa3BUTHUS Ha JTHEBHUKA yCIIEXOB
1 caMOpa3BHUTHE OCHOBE TIPUHIIAIIOB v Heyjad — 2
00pa3oBaHUsl B TCUCHUE Gamna.
BCell )KU3HU BriBoan! — 1 Ga.
(©)
Y.YMeTb onpeaenarb BrinonHenus
[IPUOPUTETHI, Tecta — 2 Gaia.
BBLICTPauBaTh U Hanuuue cBs3u
[peau30BbIBATh 3.2. [Ipaktuueckoe MEXAY IIyHKTaMHU
6 YK-6 TPACKTOPUIO 3aganue. Tpaekropus — 2 Gaina.
CaMOpa3BUTHUS HA CaMOpa3BUTHS ITonnoTa
OCHOBE IPUHLIUIIOB BBIMIOJIHEHUS
00pa3oBaHUs B TCUCHUE 3amaHui — 2
BCEil KU3HU bamna. (5)
ITonnocThIO
BBITIOJTHEHHOE
Y.VMmeTh onpenensaTh
[IPUOPHUTETHI 3ajianme - 3
BII:ICTpaHBaTr: u OaLos:
4. Yropasnenue P 4.1. TBopueckoe BBITIOJIHEHUE
[pecypcom PCATM3OBLIBATE 3a/laHue MEPBOTO MyHKTa
7 YK-6 AEKTOPUIO :
[1aTeKEeCIOCOOHO R p MHO>KeCTBEHHbIE 3aaHus - 3 Oaa,
CaMOpa3BUTHUS HA
CcTH MICTOYHUKU 10X0/a BBINIOJIHEHUE
OCHOBE IPUHLIUIIOB
BTOPOIO U

00pa30BaHKs B TCUCHHE
BCEH JKU3HHU

TPETHETO MyHKTOB
3amanus 1mo 1

Gamy. (5)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02::::‘6?::; -
(1)0 MHDOBAHHAS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
PMUP . Ilepeyensn (3YHLI: u (WIH) ONBITa purep
KOMIIETCHIIUH 1 JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus Pa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO KOMIIeTeHIHii B Tipoiecce i
H H.n P
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
ITonHOCTBIO
BBITIOJTHEHHOE
Y. YMmeTs onpenensaTh sazaHye - 5
[IPUOPUTETHI, SaIoB:
BBICTPAaUBaTh U 3aHOJ‘IHeH.I/Ie
[peanu30BbIBATh 4.2. TBopueckoe KAPTOUCK B
8 YK-6 TPACKTOPUIO 3aganne. AOCONIOTHAS P
rpymre - 2 6amna,
CaMOpPa3BHUTHS Ha PKOHOMHS BO BCEM .
oTOOp Huaei u3
OCHOBE MIPHUHITUIIOB APYIHX TPV
00pa3oBaHMS B TCUCHHE pYyruX Ipyri,
e cei sKIBHMI KOJUICKTHBHOE
obcyxnenue - 1
oam. (5)
Y.YMeTb onpeaenarb BAIIONHEHNE
[IPUOPUTETHI, sana s
HUS -
5. Ynpasienue BBICTPAaUBaTh U A
[pecypcom €aJIM30BhIBATh Gaos: nepsas
P 5.1. Keiic 2. Kak 4yacTh - 3 6asia,
9 |akTHBHOCTH U YK-6 TPACKTOPUIO
pabotator B Google? BTOpasi 4acTh - 2
paboTocrioco6HOC CaMOpa3BUTHUS HA Gaa
TH OCHOBE MIPHUHITUIIOB )
ApryMeHTHpPOBaH
00pa3oBaHUS B TCUCHHE
el sKIBHI HOCTH OTBETOB. (5)
Y. YMeTh onpenensiTh
TIPUOPUTETEI,
ITonHocThIO
PRICTPArBATh 1 BEITIOJTHEHHOE
[pean30BbIBATh 5.2. Ilpaktuueckoe
3azaHue 5 0aIoB:
10 YK-6 TPACKTOPHUIO 3ananue. CamoaHanmns 10 1 Gamny 3a
CaMOpa3BUTHUS Ha o0paza Ku3HU S
Kbl TTYHKT
OCHOBE TIPUHIIAIIOB sapanms. (5)
00pa30BaHMs B TCUCHHE A ’
BCE JKU3HU
Y.VMmeTs onpenensaTh
TIPUOPUTETEI,
BEICTPANBAaTh H TolHOCTbIO
[pean30BbIBAThH 6.1. CuTyauuoHHbIE
6. YnpaBiieHue BBIITOJTHEHHOE
11 . . [YK-6 TPACKTOPUIO 3a/1a44 10 YIIPABJICHUIO
IEJI0BOI Kapbepoii . 3amaHue 5 6ayioB.
CaMOpa3BUTHUS HA Kapbepoi 5)
OCHOBE IPUHLIUIIOB
00pa3oBaHUs B TCUCHUE
BCeil JKU3HU
Y.YMeThb onpeaenarb ITonHOCTBIO
[IPUOPUTETHI, BBITIOJTHEHHOE
BBICTPaNBaTh U 3aJaHne 5 0aIoB:
[pean30BbIBATh 6.2. IIpakTiaeckoe BBITIOJIHEHUE
12 YK-6 TPAEKTOPUIO 3ananue. KapbepHsiii myHTOB 1-3 - 3
CaMOpa3BUTHUS HA HAaBUTaTO Oarta
bl
OCHOBE IPUHLIUIIOB BBINIOJIHEHUE
00pa30BaHMs B TCUCHHE nyHKTa 4 - 2
BCel XKU3HU bamna. (5)
7. Y. YMets onpeaensats  |7.1. [IpakTudeckoe IonHOCTBIO
13 DMOLIMOHATILHBIH VK-6 [IPUOPUTETHI, 3a1aHue. BBITIOJTHEHHOE
MHTEJJICKT U BBLICTPanBaTh U DMOLMOHATILHBIN 3amaHue 5 0ayioB.
CTpeccoyCTONUNBO [peaN30BhIBATh MHTEJIEKT (5)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeoOX0AMMbIe VISl OLleHKH Omncanne
Jranml o1 L ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIICTCHIUH 3.1...3 JesTeTbHOCTH OUCHHBATHS
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIECTCHIMH V.1.. .Y.n, (dopmupoBanus P
paboueu ®roc BO o ¢dopmupoBanus,
o H 1 H n) KOMIIETCeHIIHH B mpouecce
HporpaMMbI elloce . “ OIMHCAHHE KA
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
JUCUMILIHHBI) NpPOrpaMMel u »
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
CTh TPaeKTOPHUIO
CaMOpPa3BUTHUS HA
OCHOBE IIPUHIIUIIOB
00pa30BaHKs B TCUCHHE
BCEH KU3HU
ITonnocTsro
Y.YMeTb onpeaenarb BBITIOJTHEHHOE
[IPUOPUTETEI, 3amaHue 5 6aos:
BBICTPanUBaTh U 3aganue " un
[peann30BbIBATh 7.2. TBopueckoe ctpecc" - 1 Gam,
14 YK-6 TPACKTOPUIO 3aaHue. YIpaBleHHe 3a/1aHue
CaMOpa3BUTHUS Ha cTpeccoM "MHBeHTapu3anus
OCHOBE IIPUHITUIIOB cTpeccos” - 2
00pa30BaHKs B TCUCHHE Oasuta, BBIBOJIBI U
BCEH KU3HU peKoMeHaanuu - 2
6amna. (5)
Y.VMmeTs onpenensaTh
[IPUOPUTETHI
PHop ’ [TonmHOCTBIO
BBICTPAUBaTh U
BBITTOJIHEHHOE
8. [IyOnmmunbIe [peann30BbIBAThH 8.1. TBopueckoe
3agaHue 5 6aios:
15 Beictymienus u - |YK-6 TPACKTOPHUIO 3a/1aHue.
o 2,5 6anna 3a
caMoITpe3eHTalus CcaMOpPa3BUTHUS Ha CamornpeseHTanus
KaXJ10€ 3aJJaHHe.
OCHOBE IIPUHIUIIOB )
00pa3oBaHMs B TEUCHHE
BCel KU3HU
CooTBeTcTBHE
IpaBUIaM
JIEIOBOTO
oO1eHns u
My OJINYIHBIX
Y.VMmeTs onpenensaTh BBICTYIIJICHHUH — 3
[IPUOPUTETEI, Gama.
BBICTPAUBATh U CTpyKTypHpOBaHH
[pean30BbIBAThH 8.2. TBopueckoe OCTb IJTaHA
16 YK-6 TPACKTOPUIO 3aganue. [lyOnnanoe Iy OJIMYHOTO
CcaMOpa3BUTHUS Ha BEICTYIIJICHHE BBICTYTIICHUS — |
OCHOBE IIPUHIUIIOB Oa.
00pa30BaHMs B TCUCHHE Hcnonp3oBanue
BCEH KU3HU IIPUEMOB
MIpHUBJICUYCHHE U
yaepkaHue
BHUMAaHUS
ayIuTopuu - 1
oam. (5)
Y. YMeTs onpenensTs
[IPUOPUTETHI,
BBICTPAUBATh U
9. D¢ dexTuBHOE P 9.1. JlenoBble UTpPBHL.
[pearn30BbIBATh VYuacrue B urpe -
17 |komanaHOE YK-6 KomangHoe
. TPacKTOPHUIO . 5 6amnos. (5)
B3auMoJielicTBHE B3auMo/ieiicTBHE

CaMOpa3BUTHUA Ha
OCHOBC IIPUHIONIIOB

00pa3oBaHMs B TCUCHUE




KOHTpOJIbele 3aJaHudA WIH
HHbIC MaTepHaJbl, Onucanue
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus Pa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
BCEM KU3HU
Y. VMmeTs onpeneiaTh
[IPUOPUTETHI,
BBICTPAUBATh U
P 9.2. IlpakTueckoe ITonHoCTBIO
[pean30BbIBAThH
3a/1aHMKeE. BBITIOJTHCHHOE
18 YK-6 TPACKTOPHUIO .
Vnentudukanus posnei |3axaHue 5 0ajios.
CaMOpa3BUTHUS Ha
B KOMaH/Ie (5)
OCHOBE IPUHLIUIIOB
00pa30BaHMS B TCUCHHE
BCEl JKMU3HU
3.3HaTh TEOPETUYECKUE
OCHOBBI YIIPaBJICHUS
CBOMM BPEMEHEM,
BBICTPAUBAHUS U Kax gprit
19 VK-6 peanu3anuu Tect IIPABUIBHBII
TPACKTOPUH otBeT — | Oam.
CaMOpa3BUTHUs Ha (10)
OCHOBE TIPUHIIAIIOB
00pa30BaHKs B TCUCHHE
BCEl JKMU3HU
NToro 100

6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

PaGounm yuyeOHBIM m1aHOM npeaycMoTpeH 3auet B cemectpe 12,

BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

1-i1 Bompoc Ounera (40 GamioB), Bua Bompoca: Tect/mpoBepka 3HaHuil. Kputepuit: Kaxnaprit
IIPaBWJIBHBIN OTBET B TecTe 1o 2 Oana..

Kommnerennusi: YK-6 CnocobGen ynpapisiTb CBOMM BpeMeHeM, BBbICTPAUBATL M
peau30BbIBATh TPAEKTOPHI0 CAMOPa3BUTHSI HA OCHOBe NPHHIUIOB 00pa3oBaHUs B
TeYeHHUe BCeH KUIHHU

3naHue: 3HAThb TEOPETUYECKHME OCHOBBI YIPABIEHUS CBOMM BpEMEHEM, BBICTpAaUBAaHUS U
peanu3alyi TPAaeKTOPUM CaMOpa3BUTHS HAa OCHOBE MPHUHIUIOB OOpa30BaHUsS B TE€UEHUE BCEH
KU3IHU

1. AHanu3 noMex: JIMCTOK Y4€Ta, OLIEHKA BaJKHOCTH, MEHTAJIbHBIE KapThI.

2. bapwepsl o0mIeHHUS.

3. B3aumornonuManue B OOIIEHUH C yYaCTHUKAMU KOMaH/IbI.

4. Buapl v IpUHATHE PELICHUH.

5. Bpems kak cTpaTerudueckui pecypc.

6. /lBuraTenbHas akTUBHOCTbD U 37J0POBBE.

7. Heneruposanue. [IpaBuiia nenerupoanusi. COnpoTUBIEHUE JI€IETUPOBAHNUIO.

8. 3amaun. O630p 3axa4. UHCTpyMEHTHI co3/1aHus 0030pa.

9. 3akoHBI pabOTHI MAMSATH.



10. MluBeHTapu3anys U aHaJIU3 BPEMEHHU.

11. KoHTpoJib npu yrpaBJI€eHUU BPEMEHEM.

12. Konuenuusa koManaubix poseit P.M. benbuna.

13. JInyHbIi peUHKUHUPUHT: PUTMBIL, PALIMOHAIN3aTOPCTBO, OOpbOa 3a BpeMsl.
14. MeTo1bl ”THBEHTAPU3ALIMKU BPEMEHHU.

15. Metoibl CAaMOMEHEI)KMEHTA B OpraHU3allUH.

16. Mozaenu KOMMYHHMKALUA, UCIIOIb3YEMbIE B OPraHMU3aIUsAX: «KOJIECO», MHOTOKAHAJIbHAS U
npoymue.

17. Mogens ynpasnenueckux posieii T.1O. bazaposa.

18. HaBbiku soft-skills.

19. HanpaBnenwust o01meHus

20. O6pa3 *Ku3HM KaK Beaymuid pakTop GOopMUPOBAHUS 3T0POBbSI.

21. ObpazoBaHHOCTh, OOpa3oBaTeNIbHAs Cpea, 00pa30BaTEIBHOE MPOCTPAHCTRO.
22. IlnanupoBaHue Kapbephl. JINUHOCTHBI MapKETHHT.

23. Ilouarue koMaHIbI

24. IToaTue KOMaHIbI.

25. lonsitue m4HO# 3(h(HEeKTUBHOCTH

26. IlonsaTtue pecypca akTUBHOCTH U pabOTOCIIOCOOHOCTH.

27. IlonsiTie, MPUHIIUIIBI, CHCTEMBI M METO/IbI TNIAHUPOBAHUS.

28. IlpaBuna BeneHUs MyOIUYHBIX BHICTYIUICHUH U TIPE3CHTALIUN.

29. IlpaBuna opranuzanuu paboyero MecTa.

30. IIpuHIUIBI OpraHU3aIiK PAlMOHATIHLHOTO COAIaHCUPOBAHHOTO MUTAHUS.
31. IlpodeccuonanbHas 1€ TEIBHOCTD U 310POBbE.

32. IlpodeccuonanbHas e TEIBHOCTh U CTPECCOYCTONUNBOCTD.

33. PaboTocnocoOHOCTh YenoBeKa 1 OMOPUTMEL.

34. CamoaHanu3: caMOJUarHOCTHKA, CAMOHAOIIOIEHUE, SKCTIEPUMEHT.
35. Camo006pa3oBaHuE KaK CPEJICTBO CAMOPA3BUTHS.

36. Camopa3BUTHE: IPENSATCTBUSA, TpaBUila, IJIaH PA3BUTHSI, METO/IbI
37. CaMOCOBEpIIIEHCTOBAaHHE YePEe3 CAMOMEHEIPKMEHT.

38. Cucrema paboTsl ¢ HHPOpMAIUEH.

39. CocraBaustonye Moeau OOLIeHHUS.

40. CiocoObl 1 METO/IbI PACCTAHOBKU MIPUOPUTETOB.

41. Ctaauu CTaHOBJICHUSI KOMAH/IbI.

42. CtpeccoyCcTONYMBOCTh

43. CymHOoCTh OOIIEHUSI.

44. Teopuu pa3BUTHS JTUYHOCTH.

45. Texuonoruu 3PpHeKTUBHON YIEOHON NeATETLHOCTH.

46. ®akTOpHI, pa3pylIaAlOIINe 3J0POBbE YEIOBEKA: BPEAHBIE MPUBBIYKU.
47. ®opMHUpOBaHUE YCTONYUBOW MMO3HABATEILHON MOTHUBALIUH.

48. OyHKIIMK CAMOMEHEIKMEHTA.

49. Xapaktepuctiku 3p¢GeKTHBHON 00paTHO CBSI3M.

50. Lenu nuuHoCcTH M opranu3zanuu. Llenenonaranue.

51. DMonMOHAILHLIA UHTEIIEKT

TUITOBBIE 3AJIAHUS J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owmiera (30 OaytoB), B Bompoca: 3amaHue Ha ymenue. Kpwurepwuii: [loiaHoTa
BBITIOJTHEHUS - 15 6aninoB, IpaBUILHOCTH BBITIONHEHUS - 15 6aos..

Komnerennusi: YK-6 CnocobGen ynpaBjifiTb CBOMM BpeMeHeM, BBICTPauBaThb H
peain30BbIBATh TPAECKTOPUI0 CAMOPA3BUTHSI HA OCHOBE NPHUHIUIOB 00pa30BaHMsA B
TeyeHue BCel KU3HU



YMeHue: YMETb ONpenessaTb NPUOPUTETHI, BBICTPAMBATh M PEaIU30BbIBATE TPACKTOPUIO
CaMOpPa3BHUTHs HAa OCHOBE MPUHIIMIIOB 0OPa30BaHUs B TCUCHHE BCEH KU3HU

3anauya Ne 1. [locTpoeHue TpaeKTOpUHN CaMOpPa3BUTHUS

3amaua Ne 2. VYmpapieHHe BII€YATICHHEM, CAMOINPE3CHTAIMS W KOHCTPYKTUBHOE JIEJIOBOE
oO1eHue

TUITIOBBIE 3ATAHIA VT ITIPOBEPKH HABBIKOB:

3-ii Bompoc Owmierta (30 OGamnmoB), BuA Bompoca: 3ajgaHue Ha HaBbiku. Kpurepuii: [lomHoTa
BBITIOJIHEHHMS - 15 0auioB, MPaBUILHOCTH BBITIOJHEHUS - 15 6aios..

Kommnerenuusi: YK-6 CnocoGeH ynpapisiTb CBOMM BpeMeHeM, BbICTPaUBAThL M
peajin30BbIBATL TPAEKTOPHUIO CAMOPA3BUTHSI HA OCHOBEe NPHHIMIIOB 00Opa3oBaHusi B
TedeHHe Bceil :KU3HHI

HaBbik: Biasets HaBbIKaMu MPUMEHEHUS! HHCTPYMEHTOB U METOJOB YIIPABICHUS BpeMEHEM
3aganue Ne 1. Ucnons3oBanne SMART-Merona neiaernocTanoBKH

3aganue Ne 2. KOHTpoIb KauecTBa UCIOIb30BaHUS BPEMEHHU

3amanue Ne 3. [IpuMeHeHre HHCTPYMEHTOB TUIAHUPOBAHMS U JIETICTHPOBAHUE 3a/1a4

OBPA3EIL] BUJIETA

MHHHCTEPCTBO HAYKH U BBICIIET0 06Pa30BaAHUS
Poccuiickoit @enepanun
denepanbHOE FOCYIaPCTBEHHOE GI0KETHO® NEpCOHAIIOM
o0pazoBaTenbHOE YUpeKICHHE [Ipoduie - YrpaBneHnue nepcoHanoMm

" BHICIIIETO 00pasoBaHma . Kadenpa menemxmenTa u cepBrca
«BAUKAJIBCKUU I'OCYJAPCTBEHHbBIN BT T T pmp—

YHUBEPCUTET»
(®T'BOY BO «BI'Y») 3P PEKTUBHOCTBLIO

Hamnpagnenue - 38.03.03 Ynpasnenue

BUJIET Ne 1

1. Tect (40 Gamnon).
2. [Moctpoenue Tpaekropun camopazButus (30 6aoB).
3. Kontpons kauecTBa ucnonab3oBanusi Bpemeru (30 6ansion).

CocraBurenb E.I'. TapxanoBa

3aBeyronuit kageapou E.A. lllaruna

7. IlepeyeHb OCHOBHOI M 1ONIOJHUTEJIBLHOM y4eOHOM JUTEPATyPbl, HEO0X0AMMOM A5
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAS JIUTEepaTypa:

1. Apbarckas E. A. 3nopoBbecOeperaroiiyie TEXHOJIOIHMA paboThl MeHekepa. yued. mocodue.
OnektponnsbIiil pecype/ E. A. Apbarckas.- Upkyrck: U3a-Bo BI'Y, 2018.-104 c.

2. ApOGatckas E.A., Tatapunos K.A. Ynpasnenue nuuHoit s3gpexTuBHOCTHIO.- UpKkyTck: U31n-Bo
BI'Y, 2021.- 145 c.

3. Iapaxuna B.H. CamomeHekMeHT [DIEKTPOHHBIN pecypc] : ydebHoe mocobue / B.H.
[Tapaxuna, B.M. IlepoB, FO.P. BonmapeHko. — DIEKTPOH. TEKCTOBbIC JaHHbIE. — M.
MOCKOBCKUI TOCYIapCTBEHHBIN yHUBepcuteT umMeHn M.B. JlomonocoBa, 2012. — 368 c. —
978-5-211-06254-2. — Pexxum noctyma: http:// www.iprbookshop.ru/13157.html
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4. Takim-menemxmenT. [lomHbplli Kypc [DnekTpoHHBIU pecype] : vuebHoe mocobue / T.A.
Apxanrenbckuii [1 ap.]. — DIEKTpOH. TEKCTOBbIE HaHHble. — M. : Anpnuna [Tabmumep, 2017.
— 311 c. — 978-5-9614-1881-1. — Pexxum gocryma: http://www.iprbookshop.ru/68022.html

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:

1. bensesa E. Enena, barpamoBa A. Anna Jluunas 3¢ pexTuBHOCTS B Bammx pykax. [Tekct]/ E.
bensesa// Homep xxypnana, Ne 28 (440), C. 37-42, 2017, 1.3 2-202

2. Pabora B xomanne. [Ipaktuueckue pekoMmeHganuu ais ycnexa B rpymme. Unschlagbar durch
gutes Teamwork. mep. ¢ vem./ I'mrre I'eprep, Kpuctuna Otri.- XapbkoB: ['ymMaHuT. 1eHTD,
2006.-190 c.

3. CamoMmeHEMKMEHT. YdYeOHO-TpakTH4YecKoe Tmocodue 1o  guciuiumHe  «Teopus
MEHE/DKMEHTa» Il oOydarommxcss mo HampasieHuto 38.03.02. «Menemxment»/ C.B.
[Tozmusaxora.- Cankr-Ilerepoypr: CII6I'AY, 2015.-55 c.

4. Ilopsruna JI. B., Xnebosuu J[. . CamoOMeHEIKMEHT KaK CHOCOO pa3BUTHS JIMUYHOCTHBIX
pecypcoB MeHeKepa. DneKTpoHHbI pecype. 38.03.02. HanpaBineHue MeHeKMEHT. BbIITyCKHAas
KBaJMpUKaMoHHas padora Oakanaspa/ JI. B. [lopsruna.- Upkyrck, 2016.-75 c.

5. Taiim-menemxment. [lonHblli Kypc. ydueOHoe mocoOue. OnekTpoHHbI pecype/ C.B.
bextepes.- MockBa: Ansniuna [1abmumep, 2017.-311 c.

6. Kanunun C. U. TaliM-MeHeKMEHT: MPAaKTUKYM 110 yrpasieHuto BpemeneM/ C. M. KanunuH.-
CII0.: Peus, 2006.-350 c.

7. Xyxos 0. M. IOpuii Muxaiinosuu, XXypasnes A. B. Anekceli BsiuecnaBosuy, I1asnosa E. H.
Enena HuxonaeBHa TexHosornu KOMaHI000pa3oBaHus. y4eO. mocodue st By30B. pek. YMO
1o kiac. yHuB. oopazoBanuto/ FO. M. XKyxos, A. B. XKypasnes, E. H. IlaBnoBa.- M.: Acnekr
I[pecc, 2008.-320 c.

8. benbun P. M., Belbin R. M. Tumnesl poneii B komangax MeHemkepoB. Team Roles at Work.
Team Roles at Work. niep. ¢ aarn./ P. M. Ben6oun, R. M. Belbin.- M.: HIPPO, 2003.-220 c.

9. HBanoBa, C. Jlnunasa sddekruBHocts Ha 100%: COpocuTh Oannact, HaAWTU cebs, AOCTUYD
nenn / C. MiBanoBa, JI. BommoroeB. — Mocksa : Anpnuna [abaumrep, 2019. — 215 ¢. — ISBN
978-5-9614-1846-0. — TekcT : SJACKTPOHHBINA // DJAEKTpOHHO-OMOIuMoTeyHas cucrema [PR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/82841.html (mara oOpaieHus:
10.05.2021). — PesxkuM J0CTyIIA: JJIs aBTOPU3HP. MOJIb30BaTEICH

10. Jlanna b.X. JInarnoctuka ¢uzndeckoro coctosHus. OOydarIme MEeTOJANKA U TeXHOIOTUs
[DnekTpoHHBIH pecypce] : yueOHoe mocobue / b.X. Jlanna. — DAEKTPOH. TEKCTOBBIC TAHHBIC. —
M. : UznarenbctBo «Crmopty», 2017. — 128 c¢. — 978-5-906839-87-9. — Pexum jocTyma:
http://www.iprbookshop.ru/74293.html

11. Cexay M.®D. [Tcuxosorus 310poBbs [ DIEKTPOHHBIN pecypc] : yaeOHOe MocoOue Jijisl BBICIICH
mkosel / M.®. Cekad. — DJEKTPOH. TEKCTOBbIe MaHHble. — M. : Axagemuueckuid [Ipoekrt,
2015. — 192 C. — 978-5-8291-0339-7. — Pexum JIOCTYTIA:
http://www.iprbookshop.ru/36750.html

8. Ilepeuenb pecypcoB HHGPOPMAUMOHHO-TEJIEKOMMYHUKANUOHHOH ceTH «WHTEepHeT»,
HEe00XOIMMBIX VISl OCBOCHUS AUCUMILIMHBI (MOAYJIfA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
JAAHHBIX M1 HTHPOPMALMOHHO-CIPABOYHbIE CHCTEMBI

Jiss OCBOGHMS JUCHMIUIMHBI OO0ydYaromemMycsi HeOOXOIMMBI CIEAYIOIIUE pPeCypChl
MH(}OpPMallMOHHO-TEIEKOMMyHUKAIIMOHHOM ceTn «IHTepHET»:
— Caiit baiikanbckoro rocy1apcTBEHHOIO YHHUBEPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIN HEOrpaHWYeHHBIN U3 10001 Touku MHTepHEeT
— Hayunas osnexrponnas Oubnmoreka eLIBRARY.RU, anpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKHM JKypHajlaM, HaXOISIIMMCS TIOJTHOCTBIO WM YaCTHYHO B OTKPBITOM
JIOCTYTIE TIPH YCIIOBHH PETUCTPALUU
— DnekTpoHHO-OMONMoTeyHas cucrema IPRbooks, aapec mocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN
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9. MeToauveckne yKa3aHus s 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

W3yyarh AMCUMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOM MOCIEAOBATEIbHOCTHIO,
KOoTOpasgs o0Oo3HaueHa B €€ CoJAepXaHWW. /[ YCHemrHOro OCBOEHHMsS Kypca oOydaroluecs
JOJIKHBI UMETH IEpBOHAUYAIbHBIC 3HAHUS B 00J1aCTH OOILIIECTBO3ZHAHMS.

Ha nexnusx mpenojaBarenb 03BYYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYpPHI IO
TeMe, OOOCHOBBIBa€T MECTO M pOJIb 3TOM TEMbl B JaHHOW [WCHUIUIMHE, PACKpbIBaeT ee
NpaKkTUYeCKoe 3HaueHue. B Xozae JeKkuuid CTyAeHTY HEO0OXOAMMO BECTH KOHCHEKT, (hUKCUpys
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOIIPOCHI.

[IpakTuyeckne (CEeMHHAPCKHE) 3aHATHS IO CBOEMY COJAEP)KAHUIO CBSI3aHBI C TEMATHUKON
JIEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€JIECO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3amanue Ha TPAKTHYECKOEe (CEMHHApPCKOE) 3aHSATHE COOOMIAeTCsl OOYyYaroIuMcs OO0 €ro
npoBeneHus. Ha cemuHape mpernogaBatenb OpraHu3yeT OOCYX AEHHE HTOW TEMbl, BBICTyMAas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEeIbHOCTH
oOyuarorerocs.

W3yuenme qUCUUTUTMHBI (MOZYJIS) BKIFOYAET CAMOCTOSITEIBHYIO paboTy 00ydaromerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYACHTOB C y4acTHEM IIpenoaaBateneit
SIBIISTEOTCSL:

* TEKYIIHE KOHCYJIbTAIUH;

* IpUEM U pa300p JAOMAIIHUX 3aJaHUH (B Yachl MPAKTUYECKUX 3aHATHH).

OCHOBHBIMU BUJAMH CAMOCTOATEIBHON pabOThI CTYJICHTOB 0€3 ydacTus mpernojaBaTeneit
SIBIISTEOTCSL:

* opmupoBaHUE U YCBOCHHE COMIEP)KaHUS KOHCIIEKTA JIKIMI Ha 6a3e peKOMEHJOBaHHON
JEKTOPOM Y4eOHOW JHMTEpaTyphl, BKJIOYas WHPOPMALMOHHBIE 00pa30BaTEeNbHBIC PECYPCHI
(97EeKTpOHHBIE YUEOHUKH, TIEKTPOHHBIE OMOIUOTEKH U . );

* CaMOCTOSITETIbHOE HW3yYCHHE OTHENBHBIX TEM WM BOMPOCOB MO YYEOHHMKAM HWIIH
yueOHBIM MTOCOOUSIM;

* TOJITOTOBKA K CEMUHApaM;

* BBINIOJIHEHUE JIOMAIIHUX 33JIaHUN B BUJE MPAKTUYECKUX U TBOPYECKUX 3a/ad IO
OTIENEHBIM pa3JieNiaM TUCIUILTIH U Jp.

10. Ilepeyens HH(POPMALIMOHHBIX TEXHOJIOTHH, HCIIOJIb3YEMBbIX IIPH OCYIIECTBJICHUHU
o0pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHE (MOAYJ110), BK/IIOYasi lepeyeHb
NPOrpaMMHOro odecrevyeHust
B yueOHOM mporecce UConb3yeTcs Cleayolee MporpaMMHOe 00ecieueHue:
— Koncynsrantllntoc: Bepcus Ilpod - nnpopmanronHas cipaBovHas cucrema,
— Adobe Acrobat Reader 11,
— Google Chrome,
— MS Office,

11. Onucanne MaTepHAJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM Il OCYLEeCTBJICHUSA
00pa3oBaTeILHOIO MPOUEcca MO0 AUCHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucmoib3yeTcs caeayroliee 000pya0BaHue:
— ITomenieHust [y CaMOCTOSATENBHOM PabOThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM €
BO3MOKHOCTBIO MOKITIOUEHUS K ceTH "MHTepHeT" n o0ecnieueHreM J0CTymna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUTIA, MPAKTUYECKUX 3aHITHIA, BBITIOJHEHHS KYPCOBBIX pabOT, IPYNIIOBBIX M HHIUBUIYATBHBIX
KOHCYJIBTALIMH, TEKYILIETO KOHTPOJIS U MPOMEXYTOYHOM aTTeCTalllK, YKOMIIJIEKTOBAHHbBIE
CHELUATU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPEICTBAMH 00ydeHUs



